
New Group Home Applications 
 

Instructions:  Before a new group home application can be submitted to the Department, 
a needs determination must be completed.  Review and follow the administrative rule 
language below.  Once you have received an approval letter from the Department stating 
that there is a need for your particular group home, you may submit a group home 
application.   Please contact Mary Morse, Child Welfare Program Specialist at  
608-266-0415 if you have any further questions. 
 

DCF 57.485   Determination of need.   (1)  NEED DETERMINATION BEFORE 

LICENSE APPLICATION.  No person may apply for a license to operate a new group 

home or for an amendment to a license that would increase the bed capacity of an 

existing group home until the department has reviewed the need for the additional 

placement resources that would be made available by the issuance or amendment of the 

license and has certified in writing that a need exists for the proposed additional 

placement resources. 

(2)  DOCUMENTATION OF NEED.  An applicant for a determination of need under 

sub. (1) shall submit all of the following documents to the department: 

(a) A statement of support by one or more counties, the Bureau of Milwaukee Child 

Welfare, or the Department of Corrections stating that the proposed additional placement 

resources are needed.  

(b) A detailed description of the methodology and findings that there is a need for this 

particular group home.   

(c) A detailed plan for the operation of the proposed group home that includes all of 

the following: 

1. The number, sex, and age range of the children to be served. 

2. The type of needs or disabilities of children to be served. 



3. Number of staff listed by job title, degree or certification, and full-time or part-time 

status. 

4. A description of the proposed program and treatment goals. 

5. The location of the group home and a drawing of the layout of the physical plant. 

Note:  Send the determination of need documentation to the Department of Children 
and Families, Bureau of Permanence and Out−of−Home Care, Child Welfare 
Licensing Section, 201 E. Washington Avenue, Madison, WI  53708. 

 
(3)  DEPARTMENT DETERMINATION.  (a) The department shall review an 

applicant’s documents for completeness and may ask the applicant for additional 

information that the department considers necessary to make the determination of need. 

(b)  Within 90 days after the date on which the department received all required 

documents and information from an applicant, the department shall send written notice of 

its determination of need to the applicant.  The notice shall state the specific reason for 

the determination.  If the department determines that the proposed additional placement 

resources are needed, the notice shall be accompanied by the department’s certification of 

need.  

(c)  The department shall consider an application that remains incomplete for a 90-

day period after receipt of any documentation to be withdrawn.  

Note:  A certification of need allows a person to apply for a group home license.  It 
does not guarantee that the department will issue a license nor does it guarantee any 
placements.   
 

 
 

 
  
 
 


