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To:   Directors, Licensed Child Placing Agencies 
 
From:   Jill Chase, Director  
             Bureau of Regulation and Licensing 
 
RE:  CPA offices 
 
 
The Bureau of Regulation and Licensing is attempting to update information related to 
child placing agencies that operate "satellite" or "branch" offices in addition to their main 
offices or main site.   We are requesting your assistance in this effort.   
 
Please provide the following information to: Sally Hanko Dees; 1 West Wilson Street, 
P.O. Box 8916; Madison, WI  53708-8916; e-mail: deessh@dhfs.state.wi.us 
 
1)  addresses of all site locations operated by the child placing agency;  
 
2) geographic area served by each site; 
 
3) description of the types of adoption and/or foster care services provided at each site;     
 
4) number of professional staff, their titles and percentage of time spent at each site; 
 
5) supervisory arrangement for each site; and  
 
6) number of adoption/foster care clients served at each site. 
 
Please provide this information to Sally Hanko Dees by March 31, 2004.  We appreciate 
your assistance in this matter.  Thank you.   
 
 
cc:   BRL licensing chiefs 
       Sally Hanko Dees 
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